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OFC Urtrouchered Allotment and Control Trevedures 
Tor Fiscal Year 1951 and Helated Requirements 


For Fiscal Year 1952 Budget Submission 

le The umvouchered budcet estimate for OPC Lor the Piseal year 
1952 should be basically prepared and presented on both a (1) proyran 
and (2) area basis by objects of expenditure. The estimates will be 
presentec by the mejor program Lranches in additdon to the basic projects 
applicable to syecial research and development activities and the ecict 
sgupvert activities, The estimates wil! be broken down oy ares branches 
and also by objects of expenditure under each progran. Where possitle cr 
applicable, domestic estimates should pe secregated from foreign aniicipsted 
requirerents with respect to the program branches and edict projects. Thus 
the budget submiselon wil] be actually broken down inte the following major 


categories in the sequence Indicated: 


a. Cost by each area branch by procran ana object classes. 
b. Cost of each program by area and object classes of expenditure. 
e. Cost of other groups such as research and sevelopnent, etc. 
by ocject class or other appropriate breakdown. 
d. Speeial or miscellaneous projects or activitice which can 
not be properly alloc.ted te any of the first three cutegcories. 
2, t£fective 1 July 1950 for the purpose of orovidcing adequate contreis 
in connection with the allecstion of 1951 fiscal year funds and the main- 


tenance of @ppropriate cost data und recording mechanics, the Lollow! 
; 5 


procedure shall be followed: 


a. ‘ipon the aporoval of projects or activities uncer the basic 
sfograms sor which funds have ocen appre oriated and made 
available to Opt, there shall be sub-wllotted specific sums 


to the area branch chief, 
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in the desired manner, there will be furnished to each area branch ehict 
and the appropriate Orc official concerned with preparetion of budget 
estimates & statemest of definitions covering ebjects of expenditure OL 
through 10 inclusive. There will be attached to this statement @ chart 
of sub-object accounts to permit a proper breakdown tc be made for budcet 
estimate purposes of thowe objects cof expenditure such ag selaries and 
other contractual services which must be presented in eurled detail in 
order to provide proper information end facilitate explanation of 


anticipated requirenente. 
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CLASSIFICATION ACCORDING TO OBJECTS 


To inaure uniformity in analyzing, reporting and recording obliza- 
tions and expenditures, and te provide budgetary information for the 
preparation of entimates and to facilitate efficient management of funds, 
it is essential that prescribed classifications be applied. 


It should be noted that these classifications are based upon the 
nature of services, articles and other items involved as diatincuished 
fron the purpose from which such obligations are incurred. 


Classification of Obligations ard Exvenditures 
ects 


OL. Personal Services 

02. Travel 

03. Transportation of Things 
Oy. Conmrunication Services 

05. kents and Uiility Services 
06. Printing and Keproduction 
OT, Other Vontractual Services 
O&8. Supplies and Yatericlse 


Pefinitions of Object Classes 


Gi. Fersonal Services. Includes all salaries and wages 
for labor or other scrvices o. officers or employees, either civil or 
militar’, of the Government, This classification also includes compensa- 
tion for special services rendered Ly consultants or others employed on @ 
per diem or fee basis, and cash allowances for quarters, heat, light, and 
other cish- emoluments incident to personal services. 


EXAMPLES 


Civil Service Fmployces: Salaries und wages and other 
eompensation of all civil service officerr and employees, 
ineluding that portion which represents emoloyees! retire- 
ment contributions. 


None-Civil Service Employees: Salaries and wages and other 
compensation of ali non-civil service oi ficers and employees 


including native and agent personnel paid on a time basis, 


Military and gaval Personnel: ay und cash allowances ‘or 
quarters or subsistence of @11 military, naval, and quasimilitery 
personnel. 


Speelal and Kiscellaneous Paynsenits for Personal Services: 
Commissions, etc., for special and miscellaneous services 
rondered by consultants or others. 
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G2, Travel. includes transportation of persons, their 
subsistence while in an authorized travel status, and ether expenses inci~ 
dent to travel which are tc be paid by the Covernment either directly or by 
reimbursing the traveler, Normally applicable tc personnel «hose sulertes 
ave chargeable to #01". 


Transportstion of Personst Contractusl services rendered 

nN conneccion with carrying porsone from place to place, 
whether by land, air, or water, and the furnishing of aceon~ 
modations incident to actual travel. This includes commercial 
transportation charges, charter of passenger cars, trains, 
vessels, cr airplanes, and expenses Incident to the operetion 
of the coartered conveyances, It also includes mileuge 
allowances and reimbursement for gasoline and of] used in 
privately owned vehicles, storage and care of vehicles, and 
street cur and taxi fares. 


Subsistence: Yeod and lodeing, whether on the basis of @ 
reimbureemet fer actual expenses or # per diem allowance in 
lieu of subsistence, 


Incidental Trevel Expenses: Jther expenses neceseiteted by 
yayel, such ae bapgace trerefer, steamer chairs, and tele- 
phone and tclegraph expenses, ae authorized by travel regula« 
tions, 


03, Trunsportation of Things. Includes those charges ‘or 
the transportetion of tiring MLC or ta be peid directly by the 
Severnment and net by the vender, whether such transportation be by land, 
air, cr water, It else includes charges for the care of such things while 
in process of being trunsported. 


4d Exprese: charges by common currier incls ing 
@xpress, demurrage, switching, recrating, 


ro 3 
refrigerating, and other incidental expensed, 


Mail Transportation: Contractual services for the trune- 
por on of Mik by water, rail, air, motor vehi-les, ete. 


Oh. Communication Service’: Includes the trensmission of 
messuges from place to pisee@, such a8 tolls for land telegraph service, 
marine cable service, redie and wireless telegraph service, telephone 
service, postage, and messenger service, 
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. OS. Rents and Utility Services: Includes charges for rents 
as well as for heat, light, power, water, gas, electricity, and cther 
utility services exclusive of trangpartetion and communication services. 


HEARELES 
senecreherionaiiinea Dente 


Rents: The right of possession and use of land, structures, 

or equipment owned by anoth:r, the possession of whieh is to 

be relinquished at a future time, This also ineludes charves 
under purchase rental agreements, 


Heat, Light, Power, Water, Cas, and Bleetricity: The common 
u ¥ services usually | separately from *rent, 


06. Printing end Reproduction. Includes all contractual 
services for the printing and reoroduction of books, pamp lets, documents, 
a@id other publicatione, -rintved forms and letterheada ere also included 
under this croup. 


07. Other Contractual Services. Includes all ecntractual 
services not otherwise class ‘ 


EXAM OLS 


Repairs and Alterations: Hepsirs and alterations to 

: ngs, equipment, an? Like items, when done by contract, 
except those which add materially to the value of such 
property an: thereicre may be properly ecnsidered «8 
capital improvements. 


Storage and wainterence of Vehicles: Storage and care of 
vehicles, except 3 oL 8 nature ineurred in comnection 
with travel and which are, therefore, classified under 

“C2, Trevel .* 


a wang, and care of personss except travel items, 
Which are included under "02. Travel,* 


Thotezrauhiag, Typewritinc, and stenograpghic Services: 
Includes contractual stenographie work, typewriting, and 
duplicating work, such as multisraphing and mimeographing, 
a8 well is photogranhing, developing, and bluepriniing. 


projects and supuert cf cover or anizations. 


favertising and ‘vblication ef Netices: Ooerational enter- 
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plies and Laterials, Includes 411 commodities which 
are ordinerily consumed or expended Within a Conpuratively short period 
of time, converted in the process of construction or manufacture, or 
form @ minor part of equipment or fixed property. Also includes 
commoculiles purchased for resale, 


EXAMPLES 
office Supplies (Uther than Printed Force and Letterheads) 


Chemicals, Surgical and vedical su; Lies. 


Fuels; All substances, such as coal, wood, petroleum, and oils 
used in coukiny., heating, and generating power, or in malcing 
artificial caa, 


Glotaing anc Clotaing Supplies: Articles of clothing tocether 
MEUePieis and sewing supplics used in the manufacture of 
wearing apparel, 


Provieions: “ood and beverages for human consumption. 


Cleaning and Toilet “upplies. 


Materials aid parts: Commodities, inelucing building materials, 
enter nto the construction, rep.ir, or production of supplies, 
equipment, machinery, budldinvs, and other structures. 


Armunition: Tools, cifts, etc, 


09. Equipment. includes machinery, implements, tools, curniture 
and fixtures, armaments, vehicles and other acpapatus, wrich are adapted te 
continuing use without material impsirment of their physical condition, and 
Which it may be expected will have an extenced period of service, 


EXAMPLES 
operon ope! Vehicles including passenger~carrying 
Sutomobilcs, motor trucks, motorcycles, aireraft of any character, 
and power luunches. 
Furniture, Furnishings, and Fixtures: Hoveble furnitare, fittings, 


and @s, such ag desks, £8, chairs, typewriters, adding 
and bookkeeping machines, und household equipment. 


kachinery and A; atue: Engines, generators, manufactaring 

nery, trunslormers, shep equipment, and other production 
and construction machinery. Instruments and apraratus, such ag 
surgical instruments, Y-ray apparatus, signaling and telephone 
and telerraph equipment, scientific instruments and appliances, 
measuring end weighing instruments and eccessories, photesgraphic 
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Armaments: Haciine guns, rifles, bayonets, anti~aireraft 
guns, lights, detectors, fire control apparatus, and other 
specizl and miscellaneous military equipment. 


10, Lands and struc‘uress includes lord and interest in 
land, buildings and other Structures ati permanent improvements and 
additions when acquired under contract. 

EXAH POLES 

Lands and interest in lands. 

Buildings and other structures: The acquisition or construc- 

tion ? bulldings and structures, end acditions and altera~ 

tions materially adding to the original value when secured 
" under contract. 


_ Nonstructural improvements Improvements of land, such as 
ndscaving, rences, sewers, welle, reservoirs, when secured 
under contract. 


Fixed equipment: Fixtures and equipment which become 


fire«clarm systems, lighting or heating systems, renera tors, 
and air conditiening ond refrigerating systems. 
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